Application Form
Applicant guidance
Please complete this form in full. You may continue on a separate sheet if needed.
Please address the criteria in the job description and person specification in your supporting statement.
Please do not send a CV or references unless the recruitment pack specifically asks for them.
If you need the form in another format, or need reasonable adjustments for any stage of the process, please contact us at admin@northernlearningtrust.org.uk .
Your information will be handled in line with the Job Applicant Privacy Notice supplied with this pack.
Section A — Role and contact details
	Post applied for
	

	Reference number (if applicable)
	

	Closing date
	

	Full name
	

	Preferred name (optional)
	

	Address
	



	Postcode
	

	Telephone
	

	Email
	

	Preferred contact method
	e.g. email, phone, text


Reasonable adjustments for recruitment
Please tell us if you need reasonable adjustments to take part in the recruitment process, including interview or assessment. You do not need to provide medical details.
	Do you need any reasonable adjustments?
	☐ Yes    ☐ No    ☐ Prefer to discuss

	If yes, please tell us what would help
	





Right to work in the UK
If appointed, you will be required to provide evidence of your right to work in the UK before employment starts. Checks will be carried out for all successful candidates in line with Home Office guidance and without discrimination.
☐ I understand that evidence of right to work will be required before employment starts.

Travel requirements
Only complete this question if the recruitment pack states that travel is required for this role.
	Can you travel to the locations required for the role?
	☐ Yes    ☐ No    ☐ Would need to discuss adjustments/arrangements

	If driving is an essential requirement, do you hold a current valid driving licence?
	☐ Yes    ☐ No    ☐ Not applicable


Section B — Employment, volunteering and education history
Please provide a full history of employment, volunteering and education, starting with your current or most recent activity. Please explain any gaps. This helps us assess your application fairly and, where relevant, supports safer recruitment.
Current or most recent role/activity
	Employer/organisation/provider
	


	Job title/course/activity
	

	Start date
	Month/year

	End date
	Month/year or present

	Brief summary of main duties/responsibilities
	




	Reason for leaving or wishing to leave
	


	Notice period (if applicable)
	


Full history
	From
	To
	Employer / education provider / activity
	Role / course / description
	Reason for leaving / gap explanation

	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	



Section C — Qualifications, training and memberships
	Provider
	Qualification / training / membership
	Date achieved
	Relevant details

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	



Section D — Supporting statement
Please explain how your skills, knowledge, experience and values meet the person specification. Use practical examples where possible. You may continue on a separate sheet if needed.
	






























Section E — References
Please give details of two referees. One should normally be your current or most recent employer, education provider, voluntary role supervisor or another appropriate professional referee. References will normally only be taken up after interview and with your permission, unless the role requires earlier safeguarding checks and this is explained in the recruitment pack.
	Referee 1
	Referee 2

	Name:

	Name:


	Relationship to you:

	Relationship to you:


	Organisation:

	Organisation:


	Address:

	Address:


	Telephone:

	Telephone:


	Email:

	Email:


	May we contact before interview? ☐ Yes ☐ No:

	May we contact before interview? ☐ Yes ☐ No:



Section F — Declaration
I confirm that the information I have provided in this application is true and complete to the best of my knowledge. I understand that providing false information or deliberately omitting relevant information may result in withdrawal of an offer or, if appointed, disciplinary action which could include dismissal.
	Applicant signature
	Typed name is acceptable if submitting electronically

	Date
	



		   

[Charity name] | Recruitment application template | Confidential when completed
Confidential Equal Opportunities Monitoring Form
	Confidential: This form is optional. It will be separated from your application on receipt and will not be used in shortlisting or selection. Information will be used only to monitor fairness and improve recruitment practice.



	Post applied for
	

	Closing date
	

	Where did you hear about this role?
	



Monitoring questions — all optional
Sex / gender
☐ Woman     ☐ Man     ☐ Non-binary     ☐ In another way     ☐ Prefer not to say
Is your gender identity the same as the sex you were registered at birth?
☐ Yes     ☐ No     ☐ Prefer not to say
Age group
☐ 16–17     ☐ 18–24     ☐ 25–34     ☐ 35–44     ☐ 45–54     ☐ 55–64     ☐ 65+     ☐ Prefer not to say
Disability
☐ Yes     ☐ No     ☐ Prefer not to say
Ethnic group
☐ Asian, Asian British or Asian Welsh     ☐ Black, Black British, Black Welsh, Caribbean or African     ☐ Mixed or multiple ethnic groups     ☐ White     ☐ Other ethnic group     ☐ Prefer not to say
Religion or belief
☐ No religion     ☐ Christian     ☐ Buddhist     ☐ Hindu     ☐ Jewish     ☐ Muslim     ☐ Sikh     ☐ Other religion or belief     ☐ Prefer not to say
Sexual orientation
☐ Bisexual     ☐ Gay or lesbian     ☐ Heterosexual or straight     ☐ Other sexual orientation     ☐ Prefer not to say

Confidential Criminal Record Declaration

	Important: Do not disclose convictions, cautions, reprimands or warnings that are protected or filtered 
under current DBS rules. If you are unsure, you may seek independent advice before completing this form.



	Applicant name
	

	Post applied for
	

	Role eligibility confirmed by employer
	☐ Basic DBS    ☐ Standard DBS    ☐ Enhanced DBS    ☐ Enhanced with barred list check    ☐ Not applicable

	Do you have any relevant criminal record information to declare that is not protected/filtered?
	☐ Yes    ☐ No

	If yes, please provide details
	






Include nature of offence, date and any relevant context. Continue on a separate sheet if needed.


A criminal record will not automatically prevent appointment. Any information declared will be considered fairly, proportionately and in relation to the duties and safeguarding requirements of the role.
	Applicant signature
	Typed name is acceptable if submitting electronically

	Date
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